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INITIAL EMERGENCY EVACUATION QUESTIONNAIRE FOR STAFF AND STUDENTS

This questionnaire is intended to be completed by any person who may require 
a Personal Emergency Evacuation Plan (PEEP).  A member of the Health and Safety Team will review this information and where required will assist in the development of a suitable PEEP.  If you prefer not to answer the question overleaf then that is your choice, however, please be aware that if you do not provide information which is necessary for the development of your PEEP then the Health and Safety Team may not be able to develop a suitable and sufficient plan.

Once developed the PEEP will be the accepted means of escape for you in the event of an emergency evacuation (including drills). If you consider there to be significant issues raised by this process that will require attention please contact the Health and Safety Centre for assistance in finding suitable solutions.

1. Why you should fill in the form?
Teesside University has a legal responsibility to protect you from fire risks and ensure your health and safety at work. To do this properly we need to know if you require information about our emergency evacuation procedures and if you need assistance during an emergency.

2. What will happen when you have completed the form?

You will be contacted by the Health and Safety Team and provided with any additional information necessary about the emergency evacuation procedures in the building(s) in which you work/study.  The Health and Safety Team may request a short meeting to discuss your needs.
If you need additional assistance, the PEEP will specify what type of assistance you need. It will be the responsibility of your School/Department to ensure you are provided with this assistance. 
Please read the letter and information sheet accompanying this questionnaire.
Name     ___________________________________________________
Date       ___________________________________________________
Job Title ___________________________________________________
School/Department ___________________________________________
Signature___________________________________________________
You may need a PEEP if you have a disability or medical condition, such as those listed below which may affect your ability to evacuate a building unaided:

· Auditory impairment

· Visual impairment

· Cognitive impairment

· Mobility impairment

When considering your answer, consider if you are able to:

· Become aware of the need to evacuate

· Evacuate promptly without impeding the escape of other persons

· Evacuate without causing distress to yourself or others

Do you feel that you have a disability or medical condition that would impact on your ability to evacuate promptly and safely? 




            YES/NO 
If you answer YES to the above question, please return this form to healthandsafety@tees.ac.uk 
A member of the Health & Safety Team will then contact you to discuss this matter in more detail and ascertain the requirements of your PEEP. 

(If your answer is NO, no further action is required and you do not need to return this form)

If you require more information on the University PEEP procedures or have any other questions relating to this, please contact the Health & Safety department or you may wish to view our PEEP’s procedure.
